
Digitalization in BCBP series
Creating an Event & Tracking AGM Attendance



Create an AGM event

Most community members are already 
associated with their assigned Action Groups 
and Action Group Leaders, the events created by 
each AGL will be visible and accessible to their 
own Action Group members. 

The events created by each AGL will be visible 
and accessible to their own Action Group 
members

Finally, once you have created your AGM  event 
you can now track your attendance in BK3 using 
the built-in QR code scanner module.



Creating the AGM event

1. Log in to your BK3 account.
2. Click on your name on the top right 

portion of your BK3 homepage. A 
pulldown menu will appear.

3. Select Admin Portal



Creating the AGM event

Next, select the Events menu on the left side 
of the BK3 Homepage



Creating the AGM event

Click the +New Event button on the top 
right side of the BK3 page below your 
name





Editing your Event

1. To edit your event. Log on to your 
account, if needed.

2. Click the Events menu on the left 
side of the events page.

3. Click on the pen icon to revise or 
make changes to your event. You 
may also delete the event by clicking 
on the Trash bin icon.(Next page)



Editing your Event or Tracking Attendance



Scanning Attendance via QR Codes

Log out from your Admin Portal 
and Select your Event Portal on 
the top-right dropdown menu You 
can also select the Events menu 
on the left side of the page.







Select this



“Let's build on that momentum and raise 
the bar even higher this year. We need 
your leadership and commitment more 

than ever.”

Chapter Head Jerome Quimpo



The digital future is 
inevitable, and the 
best time to prepare 
for it is now. 



We need your 
help!

BCBP Kalibo’s future depends on 
what you can do!



Thanks!
Contact us:

The Communications and Digital 
Team
BCBP Kalibo

cdd.max@kalibobcbp.org
www.bcbpkalibo.org

 

http://www.bcbpkalibo.org

